
Splitting License Plate Quick Guide 8-22-22 
• When you ship a portion of a pallet (LP – license plate), you must create a new LP for the 

product that you are shipping or removing off an existing LP.  BC does not allow one LP 
to be shipped on multiple orders. 

• General Process:  
o It’s recommended that you do a LP split before you do Shed Picks in the 

Warehouse Shipments.   
o Create New LP for cases you are removing and shipping off an existing pallet.  

(The original LP stays with the remaining cases on the pallet.) 
o Recommended that you have the starting LP Tag (or number written down) 

when doing this task at your computer. 

 

OPTION 1: Splitting LP Before Warehouse Shipment and Picking 

• Click LP JOURNAL BATCHES 
 

 

 

• In this list your location should be showing.  Click OPEN 

 

 



• Enter the LP/Pallet that you are splitting.  Use lookup list or scan the LP. 

 

 

• For Sheds Using Own LPs (If using BC LP’s – skip to next section below): Enter new LP 
No. in the “Target LP” field for the new pallet and enter quantity that is going to the new 
LP/Pallet 

 

 

• When done click the POST 
• To print the new LP and the revised LP go to the License Plate tile on your main screen.  

Click the tile  
• Note you can also move cases from one LP to another.  In this situation, you would enter 

an existing LP No. that you are moving cases to.  
 
 



 
 

• Find the LP No. that you want to print by scanning the list or entering the number in the 
search function 

• With the LP selected click More Options è Actions è Print LP Tag 
• PROCESS COMPLETE 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
• For Sheds Using BC LPs:  
• In the ribbon, click more options è actions è New LP 
• Enter or scan source LP that is going to be split/reduced. 
• Enter quantity that is going to the new LP/Pallet 

 

 
 

• When done click the POST 
• Note you can also move cases from one LP to another.  In this situation, you would enter 

the LP No. that you are moving cases to.  
• To print the new LP and the revised LP go to the License Plate tile on your main screen.  

Click the tile  

 



 
• Find the LP No. that you want to print by scanning the list or entering the number in the 

search function 
• With the LP selected click More Options è Actions è Print LP Tag 
• PROCESS COMPLETE 

 

 

 

OPTION 2: Splitting LP During Warehouse Shipment Pick Function: 

• The process for this option is very similar to option 1, except that you initiate the LP split 
function within the Shed Pick function of the Warehouse Shipment. 

• Within the Shed Pick table, click LP Journal. 

 

 
• Go to Instructions above in Green - For Sheds Using Own LPs 
• Go to Instructions above in Yellow - For Sheds Using BC LPs:  

 


